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ALLEGHENY COUNTY

Department of Human Resources

414 Grant Street, 920 City-County Building
Pittsburgh PA  15219

Phone:  (412) 350-6830
Website:  http://alleghenycounty.us/careers
JOB ANNOUNCEMENT

Job Title:

Planner 2 – Transportation 
Department:

Economic Development
Salary:


$40,000 - $48,000 per year
How to Apply:
Applications are submitted online until the position is filled and/or the posting is closed. After reviewing this job announcement, please click on the link at the bottom of the page to apply online. A resume is required with the application. Further instructions on submission of documents are available in the online application. A resume may not be substituted for an application.   
Minimum Requirements:   Bachelor’s degree in City Planning, Transportation Planning, Public Policy, Public Administration, Civil Engineering, or a related degree AND two (2) years of related experience.  An equivalent combination of education and experience may be substituted.  
It is the policy of Allegheny County that in order to receive a final offer of employment, candidates must successfully pass a background check, which includes verification of Allegheny County Real Estate Tax status, and drug/medical examinations as required for the position. 
Position Summary: Under the supervision of the Assistant Director for Mobility and Transportation Initiatives, this position contributes to the transportation planning efforts in and for Allegheny County.
Duties:

· Manages and oversees the Active Allegheny Grant program, including updating program guidelines, reviewing applications, recommending grant awards, handling contracting and invoicing, and providing technical assistance to grantees.

· Coordinates with Southwestern Pennsylvania Commission (SPC), the nine-county MPO, on transportation projects, initiatives and programming.

· Works with PENNDOT District 11, PENNDOT Central Office, SPC, FHWA, and Allegheny County Department of Public Works to coordinate highway transportation projects and program highway transportation funding.

· Coordinates with Allegheny County Department of Public Works on county road and bridge initiatives.

· Provides transportation planning support for Department projects.

· Assists with the implementation of the transportation element of AlleghenyPlaces, the Allegheny County comprehensive plan, and Active Allegheny, the County’s active transportation plan.

· Provides planning and technical support to municipalities, community groups, and others for transportation projects including transit, bike/ped and trails.

· Assists with the development of transportation-related studies.

· Researches innovative transportation planning policy and solutions.

· Assembles and analyzes data to support planning initiatives.

· Reviews and provides comments on the transportation components of municipal comprehensive plans and land development plans.

· Maintains working relationships and cooperates with staff and officials of agencies, organizations, the State, Federal, and local governments on planning matters.

· Maintains daily records of all projects, reports and other activities.

· Maintains County and Departmental operating procedures.

· Attends occasional evening community meetings.

· Performs related duties/special assignments as assigned.
Knowledge, Skills and Abilities:

Knowledge of:

· Local environmental review, community participation, and general development processes

· Municipal land use planning including zoning, subdivision and land development, and municipal capital improvement programs.  

· Microsoft Office 
· GIS software, data analysis software (e.g. Excel), travel demand models, or other transportation and economic impact software
Ability to:
· Communicate effectively both orally, including in a public setting, and in writing
· Interact professionally with supervisors, co-workers, outside agencies, and the public
· Meet all Divisional objectives in a timely fashion

· Work as a team member with other Divisions or independently 

· Adhere to Department/County policies and procedures while working under minimal supervision 
Residency:  Must become a resident of Allegheny County within one (1) year of appointment.

Veterans’ Preference:  Will be awarded to eligible candidates.
The County of Allegheny is an Equal Opportunity Employer


